preview of main points in a speech example

preview of main points in a speech example serves as an essential component in effective public speaking,
setting the stage for audience engagement and comprehension. A well-crafted preview not only outlines
the key ideas that will be discussed but also creates a roadmap that guides listeners through the speech’s
structure. This article explores the importance of including a preview of main points in speeches, provides
practical examples, and offers strategies for crafting clear and persuasive previews. By understanding how
to incorporate a preview effectively, speakers can enhance clarity, maintain interest, and improve overall
communication impact. The following sections will delve into the definition and purpose of a preview,

analyze various examples, and offer tips to perfect this vital speech element.

Understanding the Purpose of a Preview of Main Points

Examples of Preview of Main Points in Different Speech Types

How to Craft an Effective Preview of Main Points

Common Mistakes to Avoid When Previewing Main Points

Benefits of Using a Preview in Your Speech

Understanding the Purpose of a Preview of Main Points

A preview of main points in a speech example is a concise statement early in the speech that outlines the
key topics or ideas to be covered. Its primary purpose is to prepare the audience for what to expect, helping
them follow the speaker’s message with greater ease. This preview functions similarly to a roadmap,
providing listeners with an overview that enhances retention and comprehension. Additionally, it aids the

speaker in maintaining a clear and organized structure throughout the presentation.

Clarifying Speech Structure

The preview allows the audience to anticipate the flow of information, which is crucial for understanding
complex or detailed content. When listeners know the main points in advance, they can mentally
categorize information, making it easier to recall and connect ideas later. This organizational benefit also

supports the speaker in delivering a coherent and logical presentation.



Engaging the Audience

By signaling what is coming, the preview piques interest and encourages active listening. Audiences tend
to be more attentive when they have a clear sense of purpose and direction in the speech. Thus, a well-

formulated preview can increase engagement and reduce confusion or distraction.

Examples of Preview of Main Points in Different Speech Types

Preview statements vary depending on the speech type, audience, and purpose. Examining examples

helps illustrate how to adapt previews to different contexts effectively.

Informative Speech Example

In an informative speech about renewable energy, a preview might sound like this: “Today, I will discuss
three main types of renewable energy sources: solar, wind, and hydroelectric power.” This preview

clearly outlines the topics, setting clear expectations for the audience.

Persuasive Speech Example

For a persuasive speech on adopting healthy eating habits, the preview could be: “I will explain the health
benefits of a balanced diet, the risks of poor nutrition, and practical tips to improve your eating habits
starting today.” This preview not only outlines the points but also hints at the speaker’s intent to motivate

change.

Special Occasion Speech Example

In a toast or tribute, the preview might be more subtle: “I'd like to share three memorable moments that

highlight why this person is so special.” Although less formal, it still provides a roadmap for the audience.

How to Craft an Effective Preview of Main Points

Creating a preview that strengthens a speech involves clarity, brevity, and relevance. The following

strategies help ensure the preview fulfills its purpose effectively.

Be Clear and Concise

Avoid overly complex language or lengthy explanations within the preview. The goal is to summarize the



main points simply and directly. This helps the audience quickly grasp the structure without confusion.

Use Signposting Language

Words and phrases like “first,” “next,” “finally,” or “I will discuss” act as signposts that guide listeners
through the speech. These cues enhance the preview’s clarity by explicitly marking the transition

between points.

Align Preview with Speech Content

The preview must accurately reflect the main points discussed in the body of the speech. Any discrepancy

can confuse the audience and undermine the speaker’s credibility.

Example of an Effective Preview

“In this presentation, I will cover the history of electric vehicles, their environmental impact, and the

future trends in automotive technology.” This example is clear, concise, and sets precise expectations.

Common Mistakes to Avoid When Previewing Main Points

Even experienced speakers can make errors in previewing main points. Recognizing these pitfalls is

essential for improving speech effectiveness.

¢ Being Too Vague: Using generic or broad terms without specifying the actual points.

¢ Overloading with Details: Including too much information in the preview, which can overwhelm or

confuse the audience.

e Skipping the Preview: Omitting this section entirely, which can leave the audience uncertain about

the speech’s structure.
¢ Inconsistency: Presenting main points in the preview that do not match the body of the speech.

¢ Monotony in Delivery: Delivering the preview in a flat or unengaging tone, which may reduce

audience interest.



Benefits of Using a Preview in Your Speech

Incorporating a preview of main points in a speech example can significantly enhance communication

effectiveness. Its advantages extend beyond simple organization.

Improved Audience Retention

Previewing main points helps the audience remember key information by providing a mental framework.

This is particularly important in educational or professional settings where information retention is critical.

Enhanced Speaker Confidence

Knowing that the audience is guided through the speech can boost the speaker’s confidence. A clear

preview reduces the risk of losing the audience’s attention or causing confusion.

Facilitated Note-Taking

For audiences that take notes, a preview offers a structured outline to follow, making it easier to organize

information and review later.

Increased Persuasiveness

In persuasive speeches, a preview can subtly reinforce the speaker’s argument by framing the points in a

logical and compelling sequence, helping to build a convincing case.

Summary of Key Benefits

1. Clarifies speech structure for the audience

2. Enhances listener engagement and focus

3. Supports better comprehension and recall

4. Strengthens speaker’s delivery and confidence

5. Improves overall effectiveness of the speech



Frequently Asked Questions

What is a preview of main points in a speech?

A preview of main points is a brief overview presented at the beginning of a speech that outlines the key

topics or arguments the speaker will cover, helping the audience understand the structure of the speech.

Why is including a preview of main points important in a speech?

Including a preview of main points is important because it prepares the audience for what to expect,

improves clarity, enhances audience engagement, and helps in organizing the speech effectively.

Can you provide an example of a preview of main points in a speech?

Certainly! For example: "Today, I will discuss three main benefits of regular exercise: improving physical

health, enhancing mental well-being, and boosting productivity."

How long should a preview of main points be in a speech?

A preview of main points should be concise, typically one to two sentences, sufficient to clearly outline the

main topics without overwhelming the introduction.

Where should the preview of main points be placed in a speech?

The preview of main points is usually placed near the end of the introduction, after the attention-getter

and the thesis statement, to smoothly transition into the body of the speech.

How can a speaker make the preview of main points more engaging?

A speaker can make the preview more engaging by using clear and vivid language, incorporating

questions or anecdotes related to the points, and emphasizing how the points are relevant to the audience.

Additional Resources

1. Mastering the Art of Speech Previewing
This book offers a comprehensive guide on how to effectively preview main points in speeches. It breaks
down various techniques for engaging audiences early on and setting clear expectations. Readers learn

practical strategies to organize and present previews that enhance overall speech clarity and impact.

2. The Power of Preview: Crafting Clear Speech Introductions

Focused on the introductory phase of public speaking, this book emphasizes the importance of previewing



main points. It provides examples and exercises to help speakers create strong, memorable previews that
guide listeners through the speech structure. The book is ideal for both beginners and experienced speakers

looking to refine their opening techniques.

3. Previewing Main Points: A Speaker’s Essential Toolkit
This resource explores different methods of previewing main points tailored to various speech types, from
informative to persuasive. It includes templates and sample speeches to illustrate effective previewing. The

author highlights how a well-crafted preview can boost audience retention and engagement.

4. Speech Structure Simplified: The Role of Previews
Delving into speech organization, this book explains how previews function as a roadmap for audiences. It
covers the principles behind choosing which points to preview and how much detail to include. Readers

gain insights into balancing clarity and brevity in their speech openings.

5. Engage and Inform: Previewing Techniques for Dynamic Speeches
This book combines theory and practice to teach readers how to preview main points in a way that
captivates listeners. It features case studies of successful speeches that use previews effectively. The author

also offers tips on adapting previews for different audience types and settings.

6. Clear Beginnings: How to Preview Main Points with Confidence
Aimed at helping speakers build confidence in their introductions, this book breaks down the psychological
aspects of previewing. It discusses common challenges and how to overcome them, ensuring previews

sound natural and persuasive. Practical advice and rehearsal strategies are included to improve delivery.

7. The Preview Principle: Enhancing Speech Clarity and Impact
This book theorizes the preview as a vital principle of speech communication. It integrates research from
communication studies to explain why previews increase comprehension and retention. The author

provides actionable steps for integrating previews seamlessly into various speech formats.

8. From Outline to Audience: Previewing Main Points Effectively
Targeting speakers who want to transition from written outlines to engaging presentations, this book
focuses on previewing main points as a bridge. It offers techniques to translate bullet points into compelling

verbal previews. The book also addresses timing and tone to maintain audience interest.

9. Previewing Main Points in Persuasive Speeches

Specifically tailored for persuasive speaking, this book explores how to preview main points to build
credibility and motivate action. It includes rhetorical strategies that make previews more compelling and
memorable. The author also discusses aligning previews with overall speech goals to maximize persuasive

power.
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preview of main points in a speech example: Speaking with a Purpose Arthur Koch, Jason
Schmitt, 2023-08-03 Now in its 11th edition, Speaking with a Purpose is designed to help speakers
develop the skills they need to prepare and deliver effective speeches. Using a traditional
step-by-step approach combined with up-to-date communication theory, this no-frills textbook allows
students to prepare, practice, and present speeches. This new edition places greater emphasis on
the skills needed to communicate effectively both online and offline. It analyses the similarities and
differences between in-person speaking and online video conferencing and explores technical online
attributes such as best Zoom protocols. This new edition also provides a deeper focus on the ethics
and ethical implications associated with communicating in public and assesses issues such as
trustworthiness, integrity, and respect for others. A valuable resource in the traditional, online, or
hybrid classroom, this is an essential textbook for general courses in public speaking and speech
communication and composition. Online resources for instructors include a fully updated test bank
and an Instructor’s Manual containing learning objectives and discussion questions. They are
available online at https://www.routledge.com/9781032502700.

preview of main points in a speech example: Communication For Professionals ANATH
LEE WALES, Book Description: Unlock the power of effective communication with Communication
for Professionals, the second instalment in the Business Professionalism series by Anath Lee Wales.
This essential guide is designed to elevate your communication skills, providing you with the tools
needed to thrive in the modern business world. In this comprehensive book, you'll explore:
Introduction to Business Communication: Learn the foundational concepts, including
Encoder/Decoder Responsibilities, Medium vs. Channel, Barriers to Communication, Strategies for
Overcoming Barriers, and the dynamics of Verbal vs. Non-verbal Communication. Structuring
Business Communication: Understand the structure and lines of communication within an
organization, define your message, analyze your audience, and learn how to effectively structure
your communication. Developing a Business Writing Style: Discover the roles of written
communication, characteristics of good written communication, and strategies to develop an
effective writing style. Types of Business Writing: Master various business writing formats, including
Business Letters, Memos, Reports, Emails, and Online Communication Etiquette, ensuring you can
handle any writing scenario with confidence. Writing for Special Circumstances: Gain insights into
tactful writing, delivering bad news, and crafting persuasive messages tailored to specific contexts.
Developing Oral Communication Skills: Enhance your face-to-face interactions with guidelines for
effective oral communication, speech delivery, and active listening. Doing Business on the
Telephone: Learn the nuances of telephone etiquette, handling difficult callers, and leading effective
business conversations over the phone. Non-verbal Communication: Understand the importance of
body language, physical contact, and presenting a professional image in business settings.
Proxemics: Explore the impact of space, distance, territoriality, crowding, and privacy on business
communication. Developing Effective Presentation Skills: Prepare for public speaking with tips on
managing presentation anxiety, using visual aids, and leveraging technology for impactful
presentations. Conflict and Disagreement in Business Communication: Learn about conflict
resolution values and styles, and strategies for managing cross-cultural communication challenges.
Communication for Professionals is your definitive guide to mastering the art of business
communication. Whether you are a seasoned professional or just starting your career, this book
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provides the essential knowledge and skills to communicate effectively and confidently in any
professional setting.

preview of main points in a speech example: The Public Speaking Playbook Teri Kwal
Gamble, Michael W. Gamble, 2022-12-08 The Public Speaking Playbook coaches students to prepare,
practice, and present speeches—whether in the classroom, public sphere, or in a virtual setting.
Authors Teri Kwal Gamble and Michael W. Gamble employ an interactive approach to building skills
through various exercises that allow students to practice and improve their public speaking.
Features such as objectives, coaching tips, and new self-assessments in each section further aids
student success and reinforces key competencies. The Fourth Edition makes this text more relevant,
timely, and engaging with increased coverage of recent events and a focus on improving virtual
presentation skills. This title is accompanied by a complete teaching and learning package. Learning
Platform / Courseware SAGE Vantage is an intuitive learning platform that integrates quality SAGE
textbook content with assignable multimedia activities and auto-graded assessments to drive student
engagement and ensure accountability. Unparalleled in its ease of use and built for dynamic
teaching and learning, Vantage offers customizable LMS integration and best-in-class support. It’s a
learning platform you, and your students, will actually love. Select the Vantage tab on this page to
learn more. Assignable Video with Assessment Assignable video (available in SAGE Vantage) is tied
to learning objectives and curated exclusively for this text to bring concepts to life. Watch a sample
video now. LMS Cartridge: Import this title’s instructor resources into your school’s learning
management system (LMS) and save time. Don’t use an LMS? You can still access all of the same
online resources for this title via the password-protected Instructor Resource Site. Select the
Resources tab on this page to learn more.

preview of main points in a speech example: Purposeful Communication in a Digital
Age Jason Schmitt, Arthur Koch, 2018-06-13 In recent years, the process and outlet for public
speaking has grown with digital progressions such as TED talks and Facebook Live. Purposeful
Communication in a Digital Age, 2nd Edition, provides a practical, step-by-step approach to
developing and delivering effective speeches. Offering supplementary articles, case studies, and
interviews with key leaders within the text and online, this is an all-in-one resource for the
traditional, online, or hybrid classroom. The new edition devotes focus to presenting in the digital
world, addressing both traditional and contemporary forms of presentation, and specifically directs
students on seeking out credible sources when conducting research. Its eResource features video
speech examples, classroom exercises, an instructor manual, and a quiz bank.

preview of main points in a speech example: COMMUNICATE OR COLLAPSE PUSHP
LALA, SANJAY KUMAR, 2007-10-12 Effective communication is of immense significance to all
organizations as the professional world thrives on its capacity to be articulate and expressive,
innovative and improvising. The book, based on the vast and variegated experience of the authors
gathered while training thousands of aspiring professionals, discusses how to hone the career
management skills such as writing good resumés, presenting oneself in job interviews, and making a
good impression in group discussions. The text explains in detail all the elements of communication,
for example, different types of speeches, group discussions and interviews. The book also deals with
the art of developing a speech in a planned manner, preparing an outline, and writing catchy
introductions and emphatic conclusions. In addition, it shows how to combat nervousness in a
scientific manner, and use microphones and lecterns. KEY FEATURES : Gives a number of sample
speeches, model interviews, model group discussions. Provides cartoons and illustrations throughout
the text that make the book interesting to read. Gives tips to employ body language, audio-visual
aids, humour, wit, and quotations. Contains in-depth discussion on communication anxiety and its
management. Intended primarily for courses in public speaking, communicative English and
managerial communication, this practical text should also be of great utility and worth to students
who have to appear for civil services examination at the interview and those pursuing professional
courses in their group discussion part. Finally, it would be of help to all those who wish to engage
themselves in debates and public speaking.



preview of main points in a speech example: Rhetorical Public Speaking Nathan Crick,
2022-10-20 This textbook offers an innovative approach to public speaking by employing the
rhetorical canon as a means of constructing artful speech in a multi-mediated environment. By
stressing how contemporary public speaking continues the classical art of persuasion, this book
provides a foundation to guide students in constructing and delivering messages that address
matters of concern and interest to their audience. This edition features contemporary as well as
historical examples to highlight key concepts and show how rhetoric works in practice. It not only
emphasizes the traditional skills of face-to-face oratory, but it also includes a chapter solely
dedicated to highlighting the techniques and tactics of digital social influencing that adapts public
speaking to online platforms. Each chapter includes speech excerpts, summaries, and exercises for
review and retention. This textbook for courses in public speaking and rhetoric will particularly
appeal to instructors wishing to foreground speaking as engaged citizens on public and political
issues. Online resources include an instructor’s manual with discussion and test questions, video
links, and sample materials.

preview of main points in a speech example: The Art of Communication Randy Fujishin,
2022-07-22 This dynamic, skills-based introduction to personal communication provides students
with the keys to improving their personal, academic, and professional lives through the power of
human interaction and expression. The fourth edition includes new content on virtual
communication scenarios, inclusive language, conflict resolution, and leadership development. With
a distinctively encouraging and conversational approach, Fujishin explains the basic communication
skills necessary for numerous contexts—including public speaking, small group, interpersonal,
intercultural, leadership, interviewing, and technology-based communication.

preview of main points in a speech example: The Natural Speaker Randy Fujishin, Jared
Fujishin, 2025-09-12 This thoroughly revised textbook is a friendly step-by-step guide to public
speaking that explores the fundamental skills necessary to present a natural and rewarding speech
to any audience. By providing an overview of speech construction, practice, and delivery, this book is
designed to enhance and improve upon students' natural strengths. Featuring a warm and humorous
writing style, The Natural Speaker illustrates the concepts and skills required for enjoyable public
speaking as the authors invite readers to view speaking as a life-long journey. It is an easy-to-read
book that introduces each chapter with relevant and engaging stories, explains concepts in simple
language, and presents practical skills for improving public speaking. Its supportive tone encourages
the reader to practice, improve, and use these oral presentation skills in formal and informal
settings. This eleventh edition features new sections on topics including social anxiety in public
speaking, the role of artificial intelligence in speech research and outline construction, and public
speaking as a form of personal growth. This book serves as an accessible core textbook for public
speaking courses and provides guidance for individual readers and public speaking workshops.
Online resources include an Instructor's Manual, PowerPoint slides, a sample course outline, and
sample test questions. They are available at www.routledge.com/9781032826929.

preview of main points in a speech example: CONVEYING IDEAS A Text Book on Improving
Public Speech Dr Ananta Geetey Uppal,

preview of main points in a speech example: The Communication Age Autumn Edwards,
Chad Edwards, Shawn T. Wahl, Scott A. Myers, 2023-02-14 When should you send a text message,
and when is it more appropriate to talk face-to-face? What is the best way to prepare for a job
interview that will be conducted over video? How should you modify your speech if it will be
recorded and posted online? The Communication Age: Connecting and Engaging introduces students
to the foundational concepts and essential skills of effective communication, with a strong emphasis
on the impact of technology in our increasingly interconnected world. This new Fourth Edition helps
students become involved in our diverse global community and learn how to apply key principles of
effective communication—whether incorporating media, technology, or traditional face-to-face
speech communication—to foster civic engagement for a better future. With comprehensive
coverage of the essentials of interpersonal, small group, and public communication, this text is ideal



for use in hybrid introduction to communication courses.

preview of main points in a speech example: Shut Up and Speak! John Sheirer, 2002 Why
does your mouth suddenly go dry, your throat tighten, your face get hot, and your knees buckle
when you have to address a group of people? The old story goes that more people are afraid of
public speaking than they are of death. So people at a funeral would prefer to be the person in the
casket than the person delivering the eulogy! Shut up and speak means that you must stop dwelling
on how difficult or frightening public speaking is. Shut up and speak means that you can't become a
better public speaker simply by studying communications theory or relying on public speaking folk
wisdom. This book gives you the guidance to shut up by tuning out all of the interference that
doesn't help you become a better public speaker and to speak by throwing yourself whole-heartedly
into speech-making.

preview of main points in a speech example: The Routledge Handbook of Public Speaking
Research and Theory Stevie M. Munz, Tim McKenna-Buchanan, Anna M. Wright, 2024-04-18
Providing a comprehensive survey of the empirical research, theory, and history of public speaking,
this handbook fills a crucial gap in public speaking pedagogy resources and provides a foundation
for future research and pedagogical development. Bringing together contributions from both
up-and-coming and senior scholars in the field, this book offers a thorough examination of public
speaking, guided by research across six key themes: the history of public speaking; the foundations
of public speaking; issues of diversity, equity, and inclusion; considerations of public speaking across
contexts; assessment of public speaking; and the future of public speaking in the twenty-first
century. The evidence-based chapters engage with a broad discussion of public speaking through a
variety of viewpoints to demonstrate how subtopics are connected and fraught with complexity.
Contributors explore public speaking in education, business and professional settings, and political
contexts, and outline how skills learned through public speaking are applicable to interpersonal,
small group, and business interactions. Reinforcing the relevance, importance, and significance of
public speaking in individual, interpersonal, social, and cultural communication contexts, this
accessibly written handbook will be an indispensable resource for public speaking instructors and
program administrators. It will also be valuable reading for Communication Pedagogy and
Introduction to Graduate Studies courses.

preview of main points in a speech example: The Communication Playbook Teri Kwal
Gamble, Michael W. Gamble, 2018-10-02 Designed for today’s active learners, The Communication
Playbook moves students beyond the classroom by helping them develop a strong communication
skillset that will benefit them throughout their lives. With a focus on effective communication skills
and career success, bestselling authors Teri Kwal Gamble and Michael W. Gamble give students
clear explanations of core concepts followed by practical learning activities—encouraging students
to think critically about why good communication is important and how the concepts can be applied
to today’s classroom, workplace, and community. Perfect for the hybrid communication course with
coverage of public speaking, this concise text has been strategically separated into tabbed
chapters—making it easier for readers to navigate, digest, revisit, and review the content. As good
communication is the foundation of everyday life, The Communication Playbook primes students for
success in both their courses and their careers. This title is accompanied by a complete teaching and
learning package. Contact your SAGE representative to request a demo. Digital Option / Courseware
SAGE Vantage is an intuitive digital platform that delivers this text’s content and course materials in
a learning experience that offers auto-graded assignments and interactive multimedia tools, all
carefully designed to ignite student engagement and drive critical thinking. Built with you and your
students in mind, it offers simple course set-up and enables students to better prepare for class.
Assignable Video with Assessment Assignable video (available with SAGE Vantage) is tied to
learning objectives and curated exclusively for this text to bring concepts to life. Watch a sample
video now. LMS Cartridge (formerly known as SAGE Coursepacks): Import this title’s instructor
resources into your school’s learning management system (LMS) and save time. Don’t use an LMS?
You can still access all of the same online resources for this title via the password-protected



Instructor Resource Site. Learn more. GOREACT Don’t just record-GoREACT! Offer your students an
easy, interactive web video tool for recording, video sharing, and evaluating speeches within a
secure online platform. Learn more.

preview of main points in a speech example: Leadership Michael Z. Hackman, Craig E.
Johnson, 2013-04-03 Leadership is an integral component of the human experience and of practical
importance to all. For nearly 25 years, the multiple editions of Hackman and Johnsons outstanding
work have been the backbone of leadership courses at hundreds of colleges and universities. The
authors extend this tradition of excellence in the Sixth Edition, which continues to serve as a
valuable catalyst for generating new insights, debating controversial issues, and contributing to the
ongoing dialogue on leading and following. Hackman and Johnson illuminate our understanding of
leadership by approaching it as a communication-based activity. They artfully balance research and
theory with practical, real-world suggestions for improving communication competence and
leadership effectiveness in small-group, organizational, and public contexts. The comprehensive
Sixth Edition adds discussions of organizational politics, project leadership, executive-level teams,
adaptive leadership, intergroup leadership, sensemaking, and in extremis leadership. Readers will
also appreciate the expanded treatment of bad leadership, emotional competencies, followership
styles, charisma, leader development, crisis leadership, and virtual team leadership. Case studies
cover such timely issues as the pink slime controversy, the legacy of Steve Jobs, banning super-sized
soft drinks, the scandal at Penn State University, and the Miracle on the Hudson. Abundant
examples, case studies, self-assessments, and research highlights enhance the presentation.
Moreover, wide-ranging application exercises offer multiple opportunities for readers to review and
apply the skills covered in the chapters.

preview of main points in a speech example: Business and Professional Communication
Kelly M. Quintanilla, Shawn T. Wahl, 2015-12-09 Professional success requires excellent
communication skills. Organized around the transition from student to professional life, Business
and Professional Communication, Third Edition gives readers the tools they need to move from
interview candidate to team member to leader. Kelly M. Quintanilla and Shawn T. Wahl help
students understand the role communication plays when successfully handling situations like job
interviewing, providing feedback to supervisors, and working in teams. The fully updated Third
Edition includes expanded coverage of making competent choices in new communication channels,
increased emphasis on skill building for business writing and presentations, and the effective use of
visual aids.

preview of main points in a speech example: Icebreaker Tracey L. Smith, Mary
Tague-Busler, 2014-11-03 The latest edition of Icebreaker—a practical, hands-on guide to public
speaking for those with little or no experience—demonstrates a sequence of nine steps in the speech
process: select a general topic, focus your topic, consider your specific purpose, organize your
speech, research your topic, create presentation aids, create speech notes, practice, and deliver
your speech. A distinctive series of opening questions reflectively introduce a particular public
speaking/oral communication element. From the start, the questions cue readers to focus on key
concepts and to watch for answers that lie ahead. “Strengthen Your Skills” exercises help readers
practice essential components of public speaking. Discussion questions prompt readers to consider
practical and personal applications as well as to gauge comprehension. Icebreaker provides a
valuable framework for future speakers to become confident and competent.

preview of main points in a speech example: Effective Writing Claire Arevalo May, Gordon
S. May, 2009 For Accounting, Business Communication, and Technical Writing courses. This book is
written for the accountant who wants to sharpen their communication and critical thinking skills in
order to be more effective in the workplace.

preview of main points in a speech example: Advanced Crime Prevention Theory and
Practice Curriculum International Training, Research, and Evaluation Council, 1978

preview of main points in a speech example: Speaking With Confidence and Skill Lynne
Kelly, Arden K. Watson, 1989-04-11 Convinced that public speaking fears outranked all other fears,



the authors combined their years of teaching novice speakers to set forth their techniques for
reducing apprehension and sharpening communication performance skills. The three basic
techniques stressed are cognitive structuring (or attitude change), relaxation techniques and skills
training. All of the topics addressed herein are intended for students in basic speech communication
classes. Some of the topics are: the process of communication, assessing yourself as a
communicator, improving attitudes and reducing apprehension, preparing and delivering a public
speech, improving skills in group discussions as well as in all types of social relationships. First
published by Harper and Row in 1986.

preview of main points in a speech example: Business Communication ,
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